
A Student’s Guide to Reporting Incidents of Bullying, Peer on Peer
Abuse or Sexual Harassment

How can I report incidents?
● Speak to someone in school:  My Form Tutor, Year Coordinator, Assistant Headteacher or

Deputy Headteacher, Student Services Team, the Attendance & Behaviour Officers, or staff in
the Daffon Wellbeing Hub.

What if I am worried that others will hear me?
● I can ask to speak in private and these teachers or staff will make a time and place so that

nobody will hear or be aware that I am reporting something.
● If I am worried about it being obvious, I can request to my Year Coordinator that I see them

before or after school or during a break, rather than being called out of class.

What if I am embarrassed to talk about it?  Can I do it another way?
● I could write it on paper and put it in the Bullying Box in Student Services during a quiet time.
● I could report it electronically using the button on the Student Wellbeing Page on G Suite.
● I could confide in my parents who could share with school on my behalf.
● I could share with a friend, who may have more confidence to seek staff support, initially
● I could put a note in the confidential “Concern / Question Box” in our Medical Suite.

Can I make a report anonymously?
● The only way for it to be completely anonymous is by using the bullying box - you do not need

to put your name on, but remember, if you want us to investigate it, you need to give us as
much detail as possible.   The electronic form is on Google, so it will have your Google identity
on it, but do not worry, as only certain teachers who need to know will see this.

Do I have to give names when making a report?
● Obviously, for us to follow up, we may need names, but you may think that there is a simple

solution to something less serious, such as a change in seating plan.  You are permitted to
respectfully request a change in seating plan if you are uncomfortable with who you have been
seated next to.  Your teacher will probably ask why you are uncomfortable, as if someone is
behaving inappropriately, we need to address that behaviour rather than just put them next to
someone else, where they may continue to behave inappropriately.

I am scared that if I report something, my Year Coordinator or teacher may handle this
publicly, everyone will know, and by punishing the other person, make things worse.  Will I
have any control over the next steps?

● It depends on what you have reported.  If it is a safeguarding matter, where you or other
people’s safety is at risk, we need to follow specific procedures.  However, we will always try to
deal with these matters sensitively, and give you as many options as possible.   For example,
if you report that someone is making you uncomfortable by saying unkind things to you, we
could approach this in 3 ways, and you can choose what would be best:
➢ Option 1: Give you ideas of strategies to try yourself, and report back to us to see if it

works;



➢ Option 2: For us to speak to the person, explain that their behaviour is inappropriate
and that there will be consequences if it continues, but not mention your name, and see
you again to monitor if it has stopped;

➢ Option 3: For us to speak to the person, mentioning your name, and explaining,
warning, and checking if it stops and then giving consequences if there are any further
incidents.

● My Year Coordinator or another teacher may suggest a restorative meeting. This is when
two people sit down together, and there is an opportunity to say how a situation or behaviour
has made us feel, and the other person has the opportunity to apologise.  This is often a very
good solution, and can “clear the air”.  But we will check first whether you are comfortable
doing this, as sometimes it feels too soon or too awkward to do this - it really depends on the
situation and what the person who has been offended wishes. There will be a teacher or
member of staff who both people feel comfortable with, leading the restorative meeting.

I am worried about reporting something serious.  I would like to know what will happen if I
report it.  Can I find out?

● Yes.  You can describe to us the kind of incident and we can explain how we will deal with it,
to ensure that you know what the next steps will be.

What about if the behaviour stops, but then starts again?
● Hopefully, once the behaviour stops, it stops for good.  But if there is any more evidence of it,

you must once again address it, ideally, by seeing the teacher that you saw before, who will
have the most knowledge.

● This is why it is so important for us to monitor this together, for quite a while after the
behaviour stops.  At school, we want to know that the behaviour has stopped for good.

How will a case of sexual harassment be dealt with?
Sexual Harassment is defined as unwanted behaviour of a sexual nature, which has the purpose or
effect of violating a person’s dignity or creating an intimidating, hostile, degrading humiliating or
offensive environment for them.

● It depends on the situation.  However, we will investigate fairly, and take a detailed statement
from you.  We will check if there are any staff witnesses, or perhaps, CCTV.  If you have a
peer who is aware of the behaviour you are reporting, we will ask for further statements from
them.  We will call in the person, explain the behaviour that has been reported, and request
that they are honest in discussing it, and then they will write a statement.  We always explain
that when people are honest, we can resolve matters more quickly and more amicably.
Depending on the situation, we may need to inform their parent or carer, so that their parent or
carer is able to  support them in learning how and why that behaviour was wrong.  We also
often book an appointment with PC Rathod, our Safer Neighbourhood Officer, to explain the
law to that child, to avoid them getting into difficulty, and gaining a police record in future.  We
are likely to allocate a consequence, depending on the severity of the situation.  This is likely
to range from a C4 to a C7, depending on what happened, and whether the person had
adequate knowledge in terms of making choices in their behaviour and shows remorse and is
willing to admit that they were wrong and be willing to make positive changes.  We will always
then monitor the situation, to check that that behaviour has definitely stopped.

Do my parents or carers have to be told if I report something?
● It depends what you are reporting.  However, if we feel it is necessary or we advise it, we will

always discuss with you how this will happen.  For example, some students prefer school to



speak to their parents.  Other students like to be able to go home, tell their parents first, before
we call home.  We can also explain exactly what we will be saying, so that you don’t have to
worry about what will be said.

● If you are reporting something that has upset you, we feel it is important for your parents /
carers to be aware, so that they can support you (and praise you for being brave enough to
report it!)

● If it is a matter that we need to report to the police, we will always have to inform your parents
too.  This is only likely for very serious matters, and you can always ask ahead of time whether
this is likely to happen.


