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Careers Manager:  

 

Claire Murray 020 8863 0877 Ext: 2221 careers@nowerhill.harrow.sch.uk 

 

Introduction  

 

It is Nower Hill High School’s vision to enhance the future life chances and opportunities for 

all our students, whatever their starting point and for every student to fulfil their potential. 

Nower Hill High School’s aim is to realise this by a relentless focus on the development of 

highly literate, articulate, resilient and confident students who are equipped with character, 

ambition, qualities and qualifications necessary to compete in the 21st century global 

economy. 

 

Through a planned programme of activities, Careers Education, Information, Advice and 

Guidance (CEIAG) and Employability skills, Nower Hill High School (‘NHHS’) seeks to develop 

a wide range of innovative strategies to empower every NHHS student to take ownership of 

their own career path. This is done by delivering a robust careers programme which is impartial 

and  unbiased, that will be integrated within the curriculum and which will aid students and 

their parents/carers to make informed decisions about subject choices and future career 

pathways.  

 

We have structured our service to meet the following legislation as recommended by the 

statutory government guidelines:  

 

 DfE Careers Strategy: Making the most of everyone’s skills and talents (December 

2017) 

 DfE Careers guidance and access for education and training providers: Statutory 

guidance for governing bodies, school leaders and school staff (January 2018) 

 Updated Statutory Guidance (October 2018 and July 2021) 

 DfE Guidance on Work Experience 16-19 (October 2013)  

 Education Act (2011) 

 Section 29 of the Education Act (2011) 

 CDI (Careers Development Institute) Careers Development Framework (April 2021), 

 Gatsby Foundation Good Career Guidance (2014) 

 

Gatsby Benchmarks 

 

The eight Gatsby benchmarks that define best careers provision in secondary schools are: 

 

1.  A stable careers programme 

2.  Learning from career and labour market information 

3.  Addressing the needs of each pupil 

4.  Linking curriculum learning to careers  

5.  Encounters with employers and employees  

6.  Experiences of workplaces  

7.  Encounters with further and higher education 

mailto:careers@nowerhill.harrow.sch.uk
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8.  Personal guidance.  

We aim to ensure students meet all of the above benchmarks during their time at the school.  

 

Links with other policies  

The policy for CEIAG supports and is itself underpinned by a range of key school policies 

especially those for Safeguarding and Child Protection, Teaching and Learning, Assessment, 

Recording and Reporting Achievement, Citizenship, Enterprise and Work Related Learning, 

Equal Opportunities, Health and Safety and SEND.  

 

Entitlement 

 

The school is committed to providing a planned programme of careers education, information 

and guidance for all students in Years 7-13 in partnership with Prospects, who provide 

independent and impartial career guidance. The careers programme is designed to meet the 

needs of the students at NHHS. The programme is structured to meet the Gatsby Benchmarks 

of good careers education, raising aspirations, challenging stereotypes and promoting equality 

and diversity. It is differentiated and personalised to ensure progression through activities that 

are appropriate to students’ stages of career learning, planning and development. 

 

The primary aims of the Careers Education and Guidance programme are to: 

 

 Help young people develop an understanding of their own and others’ strengths, 

limitations, abilities, potential, personal qualities, needs, attitudes and values.  

 Help young people investigate opportunities for further learning and employment, to 

make well informed and appropriate decisions and manage transitions across key 

stages.  

 Ensure that, wherever possible, all young people leave the school with employment, 

further education, or training, therefore minimising the number of students who are 

NEET (Not in Education, Employment or Training). 

 Ensure that all departments will link curriculum learning with careers, and that STEM 

careers are promoted. 

 

CEIAG at NHHS aims to provide students with the skills, knowledge and understanding to 

support the three core aims of the CDI framework for Careers, Employability and Enterprise 

Education: 

 

 Developing yourself through careers, employability and enterprise education 

 Learning about careers and the world of work. 

 Developing your career management and employability skills.  

 

Assessment  

 

Students are actively involved in the evaluation of careers-related events, by providing written 

feedback through on-line questionnaires and verbal feedback by asking students what they 

thought of the event and anything they would change. We are able to assess whether students 

have achieved the aims of the event through their feedback. Parents are invited to evaluate 

career presentations as part of the Year Ahead meetings. Employers are asked to evaluate 
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and to give feedback on their visit, with a view to improving the experience for both students 

and employers. We readily ask for feedback from staff (teachers) about their students 

understanding of careers delivery within the curriculum. This helps us to tailor the provision 

closely to that of our students. 

 

 

Implementation: Management  

 

Responsibilities are spread between the Assistant Headteacher, Student Support KS4, who 

is the Careers Leader and has oversight of CEIAG and the Careers Manager, who, in turn 

works closely with the external Careers Adviser and the Work Experience Coordinator. 

Together, they plan, coordinate and evaluate the careers programme. They also plan and 

implement work experience for Year 10 and Year 12 students. Curriculum Leaders and 

Careers link teachers and Year Coordinators are consulted to ensure appropriate coverage of 

careers themes in the tutoring programme and activities and in applied subjects across the 

school. All subjects have a focus on and link to career development and employability learning. 

This is coordinated through the work of the Careers Manager.  

 

 

Implementation: The CEIAG Programme  

 

The careers programme includes careers lessons in tutor time, as part of the students’ 

personal development programme; careers guidance activities (group work and individual 

interviews); information and research activities (in the Careers Centre), work related learning 

(including one week’s work experience); and action planning. Additionally, there are 

assemblies, local businesses and employer involvement and 1:1 sessions. The delivery is 

both formal and informal. Other focused events, including a Careers Fair, are provided over 

the course of the academic year. Transition work and work experience preparation and follow 

up take place in appropriate parts of the curriculum. 

 

Through our Annual Partnership Agreement with Prospects, all students receive at least one 

careers interview with the Careers Adviser during KS4, and additional intervention strategies 

are introduced for any student who may find transitionary or destination processes particularly 

challenging. The Careers Adviser also prioritises those students who have an Educational 

Health Care Plan, together with those who are known to Children’s Services. The Careers 

Adviser is central to providing guidance to students on routes beyond school and those 

students who are unsure of their destination after Year 11 are given further support to provide 

the best possible guidance. Year 11, 12 and 13 pupils at risk of NEET (not being in education, 

employment or training post-16 and post-18) are therefore identified early and, after their 

meetings with the Careers Adviser, appropriate interventions are agreed and implemented. 

The support is arranged by the relevant Year Coordinator and implemented well before the 

student at risk is due to leave the school. All students are given the opportunity to request an 

additional careers appointment with an independent careers adviser.  

 

NHHS also uses the services of West London Careers Hub to make links with business. This 

ensures that young people are aware of all the career pathways and opportunities available 

to them. Our Enterprise Adviser works with our careers department to help increase our 

engagement with businesses and to access local careers resources; links have also been 
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established with a range of employers. Employers visit the school to run work-related activities 

with students and to speak to students about a range of employment sectors.  

Apprenticeship information is shared with students via assemblies, student message boards 

and the careers advisers. In addition, employers offering apprenticeships visit the school to 

facilitate work-related learning and speak to students about opportunities within their 

companies and sectors. 

Strong links also exist with universities, further education colleges, apprenticeship providers 

and training providers, who often come into school to speak with students. Any provider 

wishing to request access should contact the Careers Manager in the first instance. Our 

Employability Day for Year 12 students towards the end of the summer term is the perfect 

opportunity for apprenticeship providers and employers to speak to relevant students. 

 

Staff Development  

 

Staff training is identified by a needs analysis and planned for in accordance with the funding 

allowance.  

 

Resources  

 

NHHS is committed to providing the resources to enable an effective careers programme. The 

department has its own budget. Funding is allocated in the annual budget round in the context 

of whole-school priorities and particular needs in the CEIAG area. The Careers Manager is 

responsible for the effective deployment of resources.  

 

Monitoring, review, evaluation and development of CEIAG  

 

Our programme is reviewed annually by the Careers Leader and Careers Manager using the 

Government statutory requirements and the Gatsby Benchmarks through Compass+ tool from 

the Careers and Enterprise Company to identify desirable improvements.  This is alongside 

the termly monitoring and evaluation process provided by Prospects.  Weekly meetings take 

place between the Careers Leader and the Careers Manager and Work Experience Co-

ordinator. Evaluations are completed by students and external providers after any career 

events. Resulting action points then feed into the following years’ planning process to ensure 

that they are addressed. Year 11 progression data is used to monitor the effectiveness of both 

careers education and careers guidance.  

 

Parental Involvement  

 

Parents/carers will naturally have a strong interest in achieving the right outcomes for their 

son/daughter and therefore have a substantial impact on the career decisions their child 

makes, with no student making career decisions in isolation. The school wants to ensure 

parents/carers are well informed and involved right from the start, enabling students to receive 

careers support at school, as well as at home. 
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The school encourages parental involvement in the careers programme. Examples from 

previous years include:  

 

 Information evenings for Year 11 & Year 10 Year Ahead, Year 8 Options and Year 12 

Post 18 Options. 

 ‘Choices’ virtual session with experts on apprenticeships, traineeships, T levels, higher 

education and employability skills. 

 Parents’ Evenings with opportunity to speak with Careers Manager and Adviser from 

Prospects. 

 Advice given on a one to one basis. 

 Coffee morning for those parents of students with an Education, Health and Care Plan. 

 Parents invited to volunteer for careers events within school and to offer work 

experience opportunities within their work organisations. 

 Parents/Carers are kept up to date with career-related events, activities and 

opportunities via letters and emails home. 

 Useful careers information for parents with students at all stages of their school life is 

available on the school website in the Careers Section - Information for Parents - link 

is here 

 Questionnaire sent to parents in the summer term about their child’s experience of 

careers activities within school and support from careers department and suggestions 

for enhancement of careers programme. 

 

 

Visibility of Careers  

CEIAG opportunities and pathways are made visible to students in both classrooms and 

communal areas: 

 

 Careers and Work Experience display boards together with Alumni posters. 

 Subject specific posters in classrooms and 6th Form. 

 Dedicated careers pages for all Year groups on student G: Suite. 

 Up-to-date information on opportunities on the Student message boards for all Year 

groups. 

 Careers stand in the library with careers books and college prospectuses that students 

can borrow. 

 A well-stocked Careers Centre, open every day, with books, prospectuses, leaflets and 

posters on different careers, apprenticeships and higher and further education. 

 

 

Appendix 1: Careers Education, Information and Guidance Statement of Entitlement  

 

Careers Education Entitlement 

 

As a pupil at Nower Hill High School, you are entitled to receive a programme of work related 

and career related learning, careers information and impartial advice and guidance, designed 

to help you to recognise and develop your skills and abilities, know what opportunities are 

available in the world of work and to make plans to help you achieve your education and career 

goals.  

https://www.nowerhill.org.uk/963/careers
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At all Key Stages you can expect to …  

 

 access a planned programme relevant to your year group  

 access a qualified impartial and independent careers adviser for personalised advice 

and guidance  

 recognise your likes, dislikes, influences, strengths and preferences in relation to 

career decisions  

 receive information about the world of work and how the labour market is changing  

 be given information about further and higher education, training and apprenticeships 

and employment routes 

 take part in activities which challenge stereotyping and raise your aspirations 

develop skills and qualities to improve your employability  

 develop enterprise skills 

 be signposted to relevant up-to-date and impartial sources of careers information, 

advice and opportunities 

 be well prepared for different transitions. 

 not have limitations imposed on your aspirations based upon your social, economic or 

ethnic background. 

  

 

By the end of Key Stage 3:  

 

ALL STUDENTS WILL: 

 have begun to develop an awareness of their individual skills, strengths and 

preferred learning styles in relation to post 16 pathways and future career goals 

 be able to access careers resources via the Year Group Careers Pages and Year 

Group message boards on Student G: Suite, as well as careers books in the library 

and Careers Centre. Students will have visited the Careers Centre to view the 

resources 

 have had focused discussions about careers in tutor time as part of their personal 

development programme 

 have received guidance on choosing KS4 options through assemblies, subject 

presentations, choosing options workbook in tutor time, individual guidance 

appointments with Senior Leadership Team and advice from careers adviser during 

drop-in sessions  

 have participated in an in-school event with employers, eg Careers Fair, STEM “Day 

In The Life Of” events 

 gained exposure to different professions through engagement in career related 

competitions and research opportunities 

 

SOME STUDENTS: 

 such as those with an EHCP or who are deemed as vulnerable, will have been given 

the opportunity to have a meeting with a qualified, independent and impartial careers 

guidance adviser with a bespoke careers plan  

 

By the end of Key Stage 4: 
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ALL STUDENTS WILL: 

 have experienced careers education, focused on self- development, been made 

aware of labour market information, educational pathways and employability skills 

through assemblies and tutor time 

 have been offered at least one individual appointment with a qualified, independent, 

impartial careers adviser, with the opportunity to seek further advice   

 have helped devise an action plan towards their career goals 

 have listened to talks on different careers 

 have been given the opportunity to speak to representatives from various sectors of 

the world of work, eg at Careers Fair 

 have produced a Curriculum Vitae and had feedback from an employer  

 have developed presentation and interview skills through mock interview preparation 

programme and mock interview day with employers 

 have been given impartial advice and guidance on post-16 education, employment 

and training and apprenticeship options 

 have been able to access careers information and resources via the Year Group 

Careers Pages and Year Group message boards on Student G: Suite, as well as 

careers books in the library and Careers Centre  

 have spoken to representatives of further education institutions at Year 11 post-16 

options evening and also to training providers and higher education institutions at 

Careers Fair   

 have had opportunities to evaluate individual achievements through rewards 

assemblies or through personal analysis and target setting following tracking  

 have had a one-to-one guidance meeting with a member of the SLT on Post -16 

pathways. 

 

SOME STUDENTS WILL: 

 have taken part in an enterprise activity through their Business Studies course 

 have been offered the opportunity for day visits to employers  

 have been given the opportunity to take part in work experience 

 have participated in voluntary work through Duke of Edinburgh Scheme 

 

By the end of Key Stage 5:  

 

ALL STUDENTS WILL: 

 have had the opportunity to have an individual appointment with a qualified, 

independent, impartial careers adviser and been able to access advice from the 

careers department via drop-in sessions every break and lunchtime 

 have participated in an enrichment and tutorial programme focused on their personal 

development 

 have been given the opportunity to set targets and review their progress through 

parents evenings, with on-going support from their tutor and subject teachers 

 have developed independent research and study skills 

 have taken part in Post-18 Options Week – visit to a university and information given 

on higher education, apprenticeships, employment and gap years through UCAS 

workshops and employability day  
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 have understood the UCAS process and been able to research different universities 

and courses using online resources 

 have participated in a UCAS personal statement workshop and have written a 

personal statement for a university application  

 have met university representatives at a local UCAS exhibition and in school at 

Careers Fair and on visits to universities 

 have had the opportunity to meet apprenticeship providers at Careers Fair and 

Employability Day, have learned how to apply for apprenticeships and been given 

support with applications   

 have had the opportunity to volunteer in school or outside of school 

 have taken part in one week’s work experience with the opportunity to evaluate the 

placement and receive feedback from the employer  

 have received information on higher education taster days, apprenticeship vacancies, 

job opportunities, virtual work experience and careers events through 6th Form 

message boards  

 have had the opportunity to engage in social mobility events or ‘Aspire’ events and 

workshops for most able students, as appropriate    

 have been mentored through the university application process or supported with job 

or training applications 

 have received information and support with financial planning for university, work and 

training 

 have developed and strengthened their personal presentation skills for selection 

processes 

 have had access to information and advice on how to apply for internships, 

sponsorships or Gap Year placements 

 have been given the opportunity to take part in enterprise activities eg The Young 

Enterprise, together with opportunities to engage in essay competitions and research 

competitions 

 

Appendix 2 

 

Provider Access Policy  

Please see the separate Provider Access Statement on the careers page on the school 

website. 

 

Introduction  

In accordance with the requirements of the Statutory Guidance, ‘Careers guidance and access 

for education and training providers’ (October 2018) and the obligations placed upon schools 

by Section 42B of the Education Act, this policy statement sets out Nower Hill High School’s 

arrangements for managing the access of education and training providers to pupils at the 

school.  

 

Pupil Entitlement  

 

All pupils in Years 7-13 are entitled to: 
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 Find out about technical education qualifications and apprenticeship opportunities, as 

part of a planned careers programme, which provides information on the full range of 

education and training options available at each transition point. 

 Hear from a range of local education and training providers about the opportunities 

they offer, including technical education and apprenticeships through options events, 

assemblies, Careers Fair and visits. 

 Understand how to make applications for the full range of academic and technical 

courses 

 

Management of Provider Access Requests  

Access Procedure  

 

A provider wishing to request access should contact Claire Murray, Careers Manager, 

Telephone: 020 8863 0877 Ext: 2221 careers@nowerhill.harrow.sch.uk 

 

Opportunities for Access  

 We actively seek to build partnerships with outside agencies, to broaden our students’ 

horizons and to provide them with exposure to a range of education and career 

pathways.  

 We would encourage providers to contact Claire Murray, our Careers Manager to find 

a suitable event to access students.  

 We run a wide range of careers and options events throughout the year, and we have 

the capacity to offer ad-hoc events. We would particularly welcome providers’ 

attendance at Year assemblies, where a whole Year group is assembled in a hall 

environment and you can tailor your presentation to specific age-groups.  

 

mailto:careers@nowerhill.harrow.sch.uk

